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Institutional Mission
Maine Media Workshops + College educates and inspires visual artists and
storytellers. The school delivers degree and certificate programs,
workshops, intensives, and cooperative labs geared to students pursuing
creative work in fine arts and media-related professions. MMW+C is a
welcoming community that provides lifetime opportunities to explore the
practice and concepts of media arts in photography, filmmaking, book arts
and design as well as the converging applications of these dynamic media
forms. MMW+C embraces historical processes as well as leading edge
technologies in image making and narrative expression. MMW+C is
committed to fostering creativity, culture and human communication in the
world.
Goals of Maine Media College
The goals of the College are to: 	
  
	
  
• Honor historical forms and practices while embracing new technologies
and modes of creative expression; 	
  
• Provide a focused educational experience distinguished by excellence in
craftsmanship, creativity, and critical thinking; 	
  
• Support the creation of exemplary work in a student’s chosen media. 	
  
• Foster intellectual and artistic growth, academic success, collaboration,
and community involvement; 	
  
• Model professional practices and examine ethical responsibilities. 	
  
Objectives of the MFA program
The objectives of the College Master of Fine Arts Program require students
to:
• Exhibit the professional intensity and high standards of a terminal degree;
• Create exemplary work under the guidance of mentors that demonstrates
growth in independent creative vision and fluent understanding of art
making techniques and practices culminating in the successful
completion and public presentation of the MFA thesis project;
• Participate in critiques with members of the College community and
strive for rigorous self-evaluation and growth as evidenced by the
consistent and purposeful development and pursuit of coherent goals;
• Demonstrate, both orally and in writing, competence in interpretative
analysis of creative work and in situating the work in appropriate
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historical, cultural and social contexts culminating in the successful
completion, presentation and discussion of the MFA thesis paper.
MFA Degree Requirements
To earn an MFA degree at Maine Media College a Candidate must complete
60 graduate credits. Of these 60 credits, 39 credits (65%) must be earned
through mentored projects where the primary focus is on producing creative
work; 11 credits (approx. 18%) must be earned in mentored projects where
the primary focus is academic; 4 academic credits (approx. 7%) must be
earned by completing 4, one-week intensive courses offered at Maine Media
College: the remaining 6 credits (10%) may be studio, academic, or any
combination of the two as is most beneficial to a Candidate. A Candidate
with the guidance of his/her advisor determines the appropriate distribution
of elective credits. While it is possible to earn the required 60 credits in 2.5
years, an MFA Candidate has 3 years from matriculation to complete the
program.
Credits are semester hour credits. Please refer to “Time on task” in
“Standards for Awarding of Credits” for a description of the relationship
between semester credit hours and clock hours. These standards conform to
those generally accepted throughout academia.
The MFA degree is conferred only when the following conditions and
requirements are met:
• Successful completion of all projects and coursework with a
“satisfactory” evaluation or better, totaling 60 credits over 3 years.
• Successful completion of comprehensive progress reviews including the
Gateway review after the first year to qualify continuation in the program
as well as the Penultimate review to determine the preparedness to
undertake thesis work
• Successful completion of all components of the Thesis Project: a discrete
creative work, a written thesis, an oral presentation to take place at a
student’s final retreat, and a public exhibition or screening of the creative
portion of the thesis. The MFA Committee, including appropriate guest
faculty, must accept all elements before the degree will be granted.
Transfer Credits and Advanced Standing
Maine Media College does not accept credits from other MFA programs nor
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does it award credit for professional experience. The MFA Committee views
the program holistically, as a process, rather than as an amalgamation of
academic credits. The
Committee recognizes professional experience in making admissions
decisions.
Candidates may take courses for credit at other graduate institutions while
enrolled at
Maine Media College MFA upon prior approval of the MFA Committee.
The Committee grants no credit for courses of a technical nature. Moreover,
the Committee favors mentored learning and individualized courses of
study. It is therefore disinclined to endorse surveys or other generalized
courses unless it deems such courses most appropriate in individual cases.
Candidates taking courses at other institutions must pay half the regular
tuition costs of credits to Maine Media College.
Withdrawal from Program Refund Policies
Students are required to register and pay for credits within 30 days of the
start of a semester. The semester start date is determined as the Monday
immediately following a retreat. Should a student elect to permanently
withdraw from the program prior to registration, no refund of tuition is due.
In instances that a student has prepaid for credits and subsequently
withdraws permanently from the program, a full refund of tuition is paid for
any unearned credits, provided the student formally withdraws prior to
registration (within 30 days of the start of the semester) and project mentors
have not earned any part of their fees. If mentors have begun working on
projects with the student prior to registration, the tuition refund will be
prorated as of the date of withdrawal.
A refund of half the tuition for any unearned credits is paid should the
Candidate withdraw after 30 days but prior to 90 days after the start of the
semester.
After 90 days, no refund of tuition is paid.
Requests to withdraw must be made in writing to the MFA office.
Fees paid for retreat attendance are nonrefundable.
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Initial Retreat and the Role of the Advisor
A student formally enrolls in the program when he / she signs a completed
MFA Program Commitment Form and pays a matriculation deposit. During
the initial retreat a Candidate is assigned an Advisor with whom he/she
works over the course of his/her MFA program. The advisor provides
overall supervision and guidance to ensure that the requirements of the
degree are fulfilled. An advisor meets with a Candidate during retreats and
keeps in touch throughout the year. An advisor also provides assistance
selecting mentors, deciding on projects, evaluating credit distribution, and
preparing the Registration for Credit forms.
More information about the Advisor’s duties is included in the Advising
Handbook. The Advising Handbook may be downloaded from the College
website.
A Candidate may, at any time, provide the Vice President of Academic
Affairs and / or the Chair of the MFA Committee with information regarding
an Advisor’s performance, or request a change of Advisor if the Candidate
believes he / or she is being underserved and does not believe this problem
can be resolved. Candidates evaluate their advisors annually by completing
the Advisor Evaluation Form. Completed advisor evaluations are kept in
files in the Vice President of Academic Affairs’ office. Copies of completed
forms are provided to the advisors. The MFA Chair and the Vice President
of Academic Affairs review Advisor Evaluation forms to determine whether
any problems exist between the Advisor and advisee, and what actions
should be taken to address them. Two of the following individuals who are
not the candidate’s Advisor review the forms in the event either the Vice
President of Academic Affairs or the President or the MFA Chair are a
Candidate’s Advisor: the College President, the Vice President of Academic
Affairs, or the Chair of the MFA program.
Registration for Graduate Credit
The program calendar consists of two terms per year, each six months long,
beginning with the April and November retreats. By 30 days after each
retreat, counted from the
Monday following the retreat, a Candidate and his/her advisor completes and
signs a Registration for Graduate Credits form. This form commits a
Candidate to a course of study for the coming term. All credits to be earned,
started, or carried through the term are to be listed on this form, which is to
be signed by a Candidate, advisor, and MFA

7

Chair. Completed Mentored Project proposal forms and/or Workshop
proposal forms must accompany the Registration for Credit form. A
Candidate must register for each term for which he/she wishes to receive
credit toward the completion of the degree. If a
Candidate fails to register for credit for two consecutive terms without prior
approval by the MFA Committee, the Candidate is placed on academic
probation. A Candidate may not register for credits if he / she is not current
in his / her payments to the College, or has not established a plan to become
current with the Director of Finance and Administration.
Term Without Credit (TWC)
Should a Candidate fail to register within 30 days after a retreat, they will be
charged a late-registration fee, after which they will be allowed to register
for up to 45 days after the retreat (an additional 15 days.) After 45 days, a
Candidate is no longer permitted to register. This will be deemed a “term
without credit,” and the Candidate will be assessed a TWC fee. The
Candidate’s deadline for completing the program will not be adjusted.
Deferred Admission
A Candidate may defer admission for up to one year from the date of
acceptance. After this date, they must reapply to the program.
Full-Time Credit Load
A Candidate is not required to register for a specified number of credits per
semester.
During the final semester, a Candidate may only register for nine credits, the
number of credits awarded upon successful completion of the thesis project.
Maine Media College therefore considers nine credits to constitute a fulltime load per semester.
Add/Drop/Change
If a student elects to discontinue a project for which they have registered,
this will be treated as a project change. The Candidate must complete and
sign a Project Add/Drop/Change Form, and submit it to the Program
office. The form must be reviewed and signed by the student's Advisor and
MFA Chair. The project mentor will be paid any fees owed for services
performed to the date of discontinuation. The student will be invoiced
separately for these fees and the College will assess a processing fee.
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The Curriculum
The credit components of the MFA Program are: MFA retreats; mentored
projects, studio and academic; intensives; workshops; thesis project.
MFA Retreats
Two MFA retreats are held each year, one in November and the other in
May. Retreats begin on Wednesday evening and end on Sunday morning. A
Candidate presents completed studio work to the MFA Committee, guest
faculty and peers for critique; meets for individual critiques; consults with
his/her advisor to assess progress toward the degree; participates in a
required discussion group covering topics in visual culture and aesthetics.
A Candidate is expected to attend retreats. Should a Candidate fail to attend
two consecutive retreats without prior approval from the MFA Committee, a
Candidate is placed on academic probation. Candidates are expected to
complete and submit a Retreat Evaluation and critique notes for each of
his/her fellow Candidates. These are due 30 days after the retreat along with
the Registration for Credits for the following term. A Candidate must attend
four retreats for credit after matriculation, and an additional retreat during
which he/she presents the thesis project.
Mentored Projects
The majority of credits a Candidate earns are through mentored projects. A
Mentored Project for studio or academic credit is closely supervised by a
mentor selected by a Candidate.
Students must earn a minimum of 39 graduate credits by successfully
completing mentored studio/creative projects. Individual mentored
studio/creative projects are typically six credits, although students may elect
to undertake three-credit projects when most appropriate as agreed to by
students’ advisors. In order to meet federal guidelines for time on task (45
hours per credit), and given the length of our semesters (approximately 21
weeks), students must spend at minimum 14 hours per week on six-credit
projects, including time spent in critique with project mentors. Students
should expect to confer with project mentors, at minimum, ten hours over
the course of the semester.
Students must earn a minimum of 15 graduate credits by successfully
completing mentored academic projects. Academic projects are mentored by
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MFA core faculty members. Individual mentored academic projects are
almost always three-credit projects. Students must spend, at minimum, a
total of 135 hours on task, including at least five hours conferring with
project mentors, over the course of the semester. Other requirements and
procedures related to mentored projects are discussed in “Awarding of
Credits” below and in Guidelines and “Additional Procedures for Mentored
Projects and Guidelines for Retreat Papers” attached.
Mentors for studio projects may be Maine Media College faculty or
qualified individuals who have been approved by the MFA Committee.
When choosing a mentor who has not previously been approved by the MFA
Committee it is the obligation of a Candidate to have the Mentor submit a
CV for approval by the MFA Committee. Mentors for academic projects
must be MFA faculty members. A Candidate must complete a Project
Proposal form for each Mentored Project indicating the scope and nature of
the project.
Mentors provide creative guidance and instruction, critical feedback and
procedural advice on the project. Mentors write mid-term and final project
evaluations. Other recommendations for project mentors are included in a
letter sent to them by the Chair of the MFA Committee. A copy of the letter
is attached below.
On some projects a Candidate may wish to have more than one mentor. It is
common for a Candidate to choose two mentors for the Thesis Project, one
mentor for the studio work and another for the written work. A Candidate
must list all mentors on the Project Proposal form with the percentage of the
mentor fee due to each based on the relative amounts of work each does. In
the event that a Candidate's advisor is a Mentor on a project, another
member of the MFA Committee acts as a Candidate's advisor on that
specific project.
Intensives
The College offers one-week (Monday through Friday) academic
“intensives” immediately following retreats. Intensives focus on topics of
common concern to media artists, such as the histories of various media,
aesthetics and visual culture, and professional development. A Candidate
must earn four credits by completing four intensives.
Workshops
A Candidate may take up to nine approved (levels III and IV only)
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workshops for credit. A Candidate receives one credit for the successful
completion of a one-week workshop.
As with any other mentored project, the Candidate must complete a project
proposal form for the Penultimate Project.
The Thesis Project
A Candidate earns nine credits for the successful completion of the thesis
project, including six credits for studio work and three credits for an
academic paper. The
Candidate prepares a Project Proposal form for the thesis project; the
Candidate, mentors
for the creative and written components, the Candidate’s advisor, and the
Chair of the
MFA program all sign the form. A description of the Thesis Project and
guidelines for completing it are included in the Appendix, "Thesis
Guidelines".
Credit Distribution
A Candidate must fulfill specific requirements, academic and studio, for
which he or she earns graduate credit. These requirements are indicated in
the chart that follows.
Credits Granted

Type of Credit

Requirements
4 required
MFA Intensives
1 per Intensive
Academic
minimum
Workshops* (elective)
1 each
Studio
9 maximum
Mentored Projects
2 – 6 each
Studio
39 minimum
Mentored Projects
2 – 3 per project
Academic
15 minimum
Thesis
9
3 Academic, 6 Studio 9 required
* Not all Workshops have been approved for graduate credit. A Candidate should verify
the status of a workshop with his/her advisor or the Vice President of Academic Affairs
prior to registering.

Awarding of Credits
Credits are awarded on a pass / fail basis. The MFA Committee grants all
credits. Mentors, faculty and advisors may only recommend that credit be
granted or denied. In order for studio credit to be granted, a Candidate must
present work completed in connection with studio Mentored Projects and
Workshops, to the MFA Committee for critique during a retreat. A
Candidate must submit abstracts, approximately one page in length, of
papers to be presented. These must be sent to the program office at least two
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weeks prior to the start of the retreat. The Candidate’s work is evaluated
according to the standards listed below. Additionally, the Candidate must
complete and submit a written self-evaluation for each mentored project
undertaken at mid-semester and at the end of the term. Mentors complete
and submit written evaluations of the Candidate’s projects at mid-semester
and at the end of the term. Workshop instructors complete grade sheets in
evaluation of the Candidate’s efforts in workshops undertaken for credit in
the MFA program. Grade sheets are submitted immediately upon completion
of these workshops. Blank evaluation forms may be downloaded in PDF
form from the College website.
A Candidate not seeking credit for work may present it at a retreat for
critique only. The Candidate shall specify on these occasions that he / she is
not seeking credit. A Candidate may not present the same work, or
substantially the same work, more than once for credit.
Standards for Awarding of Credits
In assessing work with regard to the awarding of credit, the MFA Committee
considers a set of criteria including: time on task; growth in individual art
practice; development of creative vision; and capacity for self-evaluation,
critical thought and discourse.
Candidates are not graded, however the Committee ensures by majority
consensus that all of these criteria are met before credit is granted. This is
accomplished at a Saturday evening meeting during a retreat; the Committee
deliberates and votes as to whether credit should be granted. A Candidate is
notified during or shortly after the retreat if their projects have been accepted
for credit. On those occasions that the MFA Committee declines credit, the
Committee so advises a Candidate and stipulates what deficiencies must be
corrected if credit is to be granted at a subsequent retreat. In cases where the
project mentor recommends credit be granted but the MFA Committee does
not believe credit has been earned, the Committee advises a Candidate if the
work should be modified and re-submitted. In the event that a project mentor
does not recommend credit but the Committee believes the Candidate has
met the criteria for receiving credit, credit is granted. Credits earned will not
appear on a Candidate’s transcript until such time as the MFA Office
receives all corresponding documentation.
1. Time on task: The Candidate must spend a minimum of 45 hours on task,
including time spent in discussion with a mentor, to receive one graduate
credit. Project planning in conjunction with advising is not considered in
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determining time on task. A Candidate is not required to keep a record of
hours spent on task; the Committee believes it can recognize whether this
standard is met, particularly in relation to how well a candidate has met the
other criteria for the awarding of credit. The MFA program is designed to
allow working individuals, or those with other extracurricular
responsibilities, to earn the degree. However, the program is rigorous and
demanding. To earn the degree within the allotted period of three years,
students must register for between nine and eleven credits per semester. The
typical mentored project load for each semester is nine credits. Students
therefore should expect to devote, at minimum, 21 hours per week to their
studies. Additional credits may be earned through completing one-week
intensives and qualified workshops, in residence at the College.
2. Growth in individual art practice: The Committee evaluates the project
under consideration for evidence of a Candidate’s progress in refining craft
and other elements of facture specifically related to the their art forms. As
this is an assessment of progress, it is generally made with consideration
given to work a Candidate has previously submitted for critique.
a. Confidence and Respect for the Creative Process: Each candidate
should develop confidence in their abilities, be able to demonstrate
respect for their creative process and work, and to evolve as an artist
independently without relying on the critical support and feedback of
others.
b. Competency and Technical Excellence: Each candidate should be
able to demonstrate technical excellence and superior competency in
whatever media they elect to use in the translation of their concepts and
intentions.
c. Responsibility for Personal Goals: Each candidate should take
responsibility for their decisions in the pursuit and realization of their
ambitions in making art, in the business of art, or in art education.
3. Development of creative vision: Whether the project under consideration
is of a studio or an academic nature, the Committee requires that it
contribute to the overall artistic maturation of the Candidate. Therefore, the
project must be deemed not only
relevant in this regard but of a quality exemplary of graduate-level work.
a. Ability to meet Challenges: Each candidate should possess the
skills, confidence, and ability to generate and develop ideas in the
interest of furthering their creative vision, to meet challenges, to
address problems intelligently, to solve problems creatively, to accept
13

and embrace risk in order to evolve as an artist.
b. Adaptation of New Technology to Achieve Personal Vision: Each
candidate should develop and nurture a curiosity for new technologies
and the ability to adapt them in their personal vision without
compromising that vision.
c. Consistency and Focus: Each candidate should be able to
demonstrate that projects undertaken for studio or academic graduate
credit are integral to the advancement of a unique creative vision.
4. Capacity for self-evaluation, critical thought and discourse: The
Committee makes such judgments based on a Candidate’s participation in
critiques of work, reviews of their academic papers, and the appraisals of
their own efforts as described in project evaluations they must complete and
submit to the Committee.
a. Intentions, Concepts, Context and Syntax: Each candidate should
be able to demonstrate superior oral and written abilities in the
discussion of their work. This continuously practiced dialogue should
adequately communicate the intentions, concepts, context and syntax
employed in that work.
b. Historical, Social and Cultural Context: Each candidate should be
able to identify relevant contexts for their work and to demonstrate
superior oral and written abilities when discussing where they perceive
their work currently fits within these contexts.
c. Relationship of Art History and Other Disciplines to the
Medium: Each candidate should be able to demonstrate superior oral
and written abilities in the discussion of the history of art, the
humanities, and other disciplines as they impact visual culture, and
make connections that establish relationships to their chosen practice.
Summary of Procedures for the Evaluation of Student Performance
Mentored studio/creative projects – Students receive written evaluations
from project mentors at midterm and at end of term. Mentors do not grant
credit, however, and the MFA Committee (MFA core faculty and invited
guest faculty) must review the projects. Students present completed projects
to the MFA community during retreats for critique. Subsequently, the MFA
Committee meets to review projects in order to determine credit-worthiness
based on the MFA evaluation rubric. The rubric sets forth three possible
ratings for each area of evaluation: Unsatisfactory, Satisfactory and
Excellent. Students must achieve a satisfactory or better evaluation in each
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area for credit to be awarded. The Committee makes recommendations
pursuant to this discussion of work to students via their advisors.
Mentored academic projects – MFA core faculty members mentor all
academic projects. Mentors provide written evaluations at midterm and end
of term. The faculty mentor also grants credit based on student achievement
of satisfactory or better evaluations in the areas of the evaluation rubric
pertaining to academic work.
Intensives – MFA core faculty members teach all intensives. The instructors
determine whether or not the objectives of the intensives are met and if
credit should be granted. Intensives are pass/fail.
Workshops – Workshop instructors submit grade sheets to students and the
program administrator. Workshop instructors may not grant credit, however,
and the MFA Committee must review all work completed in workshops.
Work is presented to the Committee for evaluation during retreats and credit
is awarded on the same bases that it is for studio/creative projects.
Progress Reviews
A Candidate’s progress is formally reviewed twice during the program. The
first review, the Gateway, is conducted during the second retreat after
matriculation into the program. A Candidate meets with the MFA
Committee for this review. The Committee will evaluate Candidates’
progress in meeting degree requirements as well as the quality of work
Candidates have completed to the date of the review. Should the Committee
determine that a Candidate is not making adequate progress in earning
credits to complete the degree within three years or is not producing work of
acceptable quality, the Candidate may either be placed on academic
probation or be dismissed without formal warning from the program, at the
discretion of the MFA Committee.
The second review is the Penultimate during which a Candidate’s readiness
to begin the Thesis Project is assessed by the MFA Committee. The
penultimate is a comprehensive review of student progress and
preparedness for undertaking thesis work.
The MFA Committee determines by majority vote whether or not students
pass or fail these reviews. Findings are documented. Students’ advisors
communicate results of these reviews to students.
15

The following issues are considered during reviews:
Gateway
• Has a Candidate completed enough credits, properly distributed
between studio and academic work, to complete the program within
the required 3-year time frame? Is all required paperwork completed?
• Does a review of Mentor project evaluations show that a candidate
has been producing work of sufficient and sufficiently improving
quality?
•Should the advisor and MFA Chair find as a result of the Gateway
review that a candidate is not making adequate progress through the
program, or is delinquent in completing paperwork, the following
steps may be taken:
If a Candidate is not earning enough credits or maintaining the proper
distribution of credits to graduate on schedule, the advisor and Candidate reevaluate the credits planned for the current and future terms to re-align the
pace of the program.
A Candidate is required to rectify documentation problems within a
timeframe specified by the MFA Committee. No Candidate is permitted to
graduate until such time as all documentation is complete.
Penultimate
• Growth in Individual Art Practice:
Self-reliance and confidence within the creative process
Skills and techniques
Professional and creative goals
• Development of Creative Vision:
Problem finding and solving
Engagement with new technologies
Consistency and focus
• Capacity for Self-Evaluation, Critical Thought and Discourse:
Intentions, concepts, syntax
Historical, social and cultural context
Relationship to Art History and other disciplines relevant to the
chosen medium
16

• Initial thoughts regarding the Thesis Project itself
Clarification of a Candidate's vision of the discrete body of
work to be presented as the thesis project
Discussion of the forthcoming written thesis, an explication of
meaning of the work, an outline citing the historical influences
and appropriate critical contexts for the proposed work
Rationale for the project describing what a Candidate expects to
learn and its significance.
Should the MFA Committee find as a result of the Penultimate review that a
Candidate is not prepared to undertake thesis work or if the quality of work
is determined to be substandard, the following steps may be taken: If a
Candidate’s work is not deemed to be of sufficient quality or quantity, a
Candidate may be required to do remedial work to be presented to the MFA
Committee at a specified time. If a Candidate fails to complete remedial
work to the satisfaction of the MFA Committee a Candidate may be
dismissed from the program.
Documentation and Evaluations
Candidates, Advisors and Mentors are required to complete a number of
forms and submit them to the program office. Program forms, instructions
for completing them, and a flow chart of documentation may all be
downloaded from the College website. The information provided by these
forms is not only used to monitor Candidates’ progress but it is critical to
program administrators in their efforts to strengthen the program. Advisors
are to assist Candidates in completing these forms and in providing
information when necessary to assist Mentors in completing forms.
Academic Probation
Academic probation serves as a formal warning that a Candidate must
rectify specific deficiencies to remain in good standing. A Candidate is
placed on academic probation if he/she: fails to register for credit two
consecutive semesters without prior approval; fails to attend two consecutive
retreats without prior approval; fails the Gateway Review or Penultimate
review. Candidates who fail the Gateway Review may be dismissed from the
program immediately (without formal warning), at the discretion of the
MFA Committee. Deficiencies must be corrected by the start of the
subsequent retreat, or a Candidate may be dismissed. A Candidate
17

dismissed from Maine Media College for academic reasons does not receive
a refund.
Leaves of Absence, Late Registration, Term Without Credit (TWC),
and Extensions
Leaves of Absence are granted at the discretion of the MFA Committee. A
Candidate may request a leave of absence by submitting a letter to the MFA
Program Office and a copy to the Candidate's advisor. The MFA Committee
shall determine on a case-by-case basis as to whether to extend the program
completion deadline for a period equal to the term of the extension.
Should a Candidate fail to register for any given semester by the posted
deadline, the
Candidate shall be charged a late-registration fee. The Candidate will be
permitted an additional 15 days to register. After 15 days, the Candidate is
no longer permitted to register. This will be deemed a “term without credit,”
and the Candidate will be assessed a TWC fee. The Candidate must pay this
fee in order to remain in good standing in the program. The Candidate’s
deadline for completing the program will not be adjusted.
Under certain conditions, a Candidate may petition the MFA Committee for
an extension of up to one year ending six years from the date of
matriculation to complete the requirements for the degree. These conditions
are as follows: 1. The occurrence of an unforeseeable event or circumstance
by which a Candidate is compelled to discontinue work in the program for a
period of time in excess of 30 days or during a period of time that a retreat is
conducted, and; 2. A Candidate has no more than 15 credits remaining to
complete the requirements of the degree. A formal written request for an
extension detailing the reasons for the request must be received by Maine
Media College no later than three years from a Candidate’s date of
matriculation. The MFA Committee shall notify a Candidate in writing of its
decision and any provisions of the extension, if granted, within 30 days from
the date of receipt of a Candidate’s petition.
Candidate Records
The College maintains three separate files for each Candidate: academic,
financial, and personal. A Candidate’s academic records including
transcripts, mentor evaluations, the findings of progress reviews are kept in
locked files in the Registrar’s Office. A Candidate may review his/her
18

academic file with the Registrar present. Transcript copies may be obtained
by contacting the Registrar. The Registrar updates Candidates’ records as to
credits awarded as soon as this information is available, but no later than 30
days after an MFA retreat. The Registrar updates Candidates’ records with
regard to MFA projects undertaken (registered for) as this information is
received. Candidates’ registration forms are due within 30 days of the end
of an MFA retreat.
Candidates’ financial files are retained in the Registrar’s office. These files
contain all financial information, financial statements and budget
worksheets. These files are locked and accessible only by the Director of
Finance and Administration, the Business Manager, the Registrar, the
Assistant Registrar and the Vice President of Academic Affairs. Candidates
may request to view their files but may not remove them from the
Registrar’s office.
Candidates’ personal files are retained in the office of the Vice President of
Academic Affairs. These files contain all personal information including,
letters of recommendation, medical and emergency information and any
other material of a sensitive nature. This file is locked and only accessible by
the Vice President of Academic Affairs and the Assistant Registrar.
At this time, all Candidate records are retained permanently.
The College retains documentation of MFA Candidates’ thesis projects and
copies of written theses in its library.
Documentation and Signatures
All documents (paperwork) must be completed, signed, and submitted on
time. Registrations for Credit, Project Proposals, Mentor Agreement forms,
Mentor Payment forms, Workshop Proposal forms, MFA Retreat
Evaluations, discussion group papers and critique notes must be filed within
30 days of the retreat (newly accepted Candidates have 60 days). A
Candidate is responsible for obtaining all the required signatures on each
form. A Candidate must submit all forms to the program administrator by
the published deadlines.
Teaching Assistantships
A Candidate may apply for teaching assistantships or other support positions
during the workshop season and/or during the school year in the Professional
Certificate programs. Opportunities are highly competitive and no positions
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can be guaranteed to MFA students.
Candidate Representation
The Candidates elect one of their members to represent them at a meeting of
the MFA Committee conducted during the retreat. The Candidate
Representative is charged with communicating to the Committee any matter
the Candidates deem to be of importance.
Candidates have ongoing opportunities to evaluate all aspects of the MFA
program by submitting the required evaluations of Mentors, Advisors,
Retreats, and Program. Evaluation forms are available in the MFA Form
Book, downloadable from the College website along with instructions for
completing them. The College values Candidates’ input. Program
administrators review the information contained in these evaluations on a
regular basis and implement changes whenever warranted and possible.

MFA Thesis Guidelines
The Master of Fine Arts degree at Maine Media College is contingent upon a
Candidate’s successful completion of the 9-credit final thesis project.
Components of the final thesis project
The thesis project is comprised of four elements: a discrete creative work, a
written thesis, an oral presentation to take place at a Candidate's final retreat,
and a public exhibition or screening of the creative portion of the thesis. The
MFA Committee and relevant MFA Faulty must accept all elements before
the degree will be granted.
The studio component is to be a discrete creative work. Upon successful
completion and acceptance of this component by the MFA Committee, a
Candidate receives 6 studio credits toward the degree. The work may consist
of printed or screen displayed images, a film or screenplay, a media
presentation, installation, or other form as agreed to by a Candidate, Mentor,
and Advisor, and in accordance with the proposal set forth as part of the
Penultimate Review.
A Candidate must make arrangements and successfully bring to fruition a
public presentation of all or a substantial part of the creative component of
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the thesis. The presentation must occur at a venue appropriate to the work.
The Candidate shall submit, with the written thesis, documentation of the
public presentation to the MFA Committee for review. If the public
presentation is to occur subsequent the oral presentation, the Candidate must
submit documentation of the public presentation as soon as possible. Maine
Media College will retain this documentation for its library. The Candidate
will not graduate until such documentation is reviewed and approved by the
MFA Committee.
The written thesis must contain components focused on contextual research,
an analysis of process and critical exposition. A Candidate earns 3 credits for
the successful completion and acceptance of the written thesis. The written
Thesis must be appropriately bound or packaged and must fit on a standard
library shelf. The Library will pay for and arrange binding for traditional
thesis. The Candidate is responsible for binding/packaging of a nontraditional thesis. It is a Candidate's responsibility to appropriately label all
documentation of the Thesis Project submitted to the Library and include
two original signature pages to circulate among members of the MFA
Committee and project mentors.
The research component of the written thesis should be focused on works
salient to the development and understanding of a Candidate's project. A
Candidate should provide visual examples, both historical and
contemporary, of these works. The written thesis must contain a section that
traces and analyzes a Candidate’s development. Whenever possible visual
examples of works discussed should be provided to support the analysis.
The written thesis must contain a section devoted to the critical analysis of
the final project.
The combination of the final project and the content of the written thesis
must demonstrate to the satisfaction of the MFA Committee: 1. That the
Candidate has a sufficiently strong grounding in the relevant history, theory,
and criticism of their medium, and the contemporary social, conceptual and
aesthetic issues touched upon by their work; 2.That the Candidate has
sufficient analytical visual and critical expertise about their own work that
they can move into professional practice and create successfully without the
assistance of mentors. 3. That the Candidate has sufficient tools, technical
and intellectual, needed to express himself/herself meaningfully in the social
context in which they live and work.
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The oral presentation of the Thesis Project takes place at a Candidate's final
retreat. It consists of a presentation and critique of the studio component of
the Thesis Project and a discussion of the material in the written thesis. A
Candidate should be prepared to respond to questions and comments by the
MFA Committee members.
Thesis project-The MFA Committee evaluates Thesis projects as it does
other mentored projects. However, the Committee in its evaluation also
considers the discussion of the thesis paper.
Procedure
A Candidate must choose a mentor or mentors for both the studio and
written components of the Thesis Project. The mentor process is the same as
with previous projects with the exception of special deadlines that apply
only to the written thesis project. Work proceeds according to the following
timeline for submissions as related to the Thesis Presentation retreat:
• 120 days prior: An initial outline and bibliography are due to a
candidate's advisor and mentor for the written component of the
thesis.
• 90 days prior: An initial draft of the contextual research
section of the thesis is due to a Candidate's advisor and mentor
for the written component of the thesis.
• 60 days prior: A draft of the complete thesis is due to a
Candidate's advisor and mentor for the written component of
the thesis.
• 30 days prior: An electronic copy of the completed thesis is
due to the MFA Program Administrator.
• Last day of Final Retreat: A Candidate is notified of
acceptance of the thesis project or the MFA Committee advises
a timeline to complete additional requirements.
Should a Candidate fail to meet all deadlines he/she is required to postpone
the Thesis Presentation until the following scheduled retreat.
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Should the Committee deem, during its closed meeting conducted during the
retreat but subsequent to the presentation, that the Candidate has
substantially fulfilled all program requirements but must make minor
changes or additions (typically to the thesis paper) the Committee conveys
this to the Candidate through his / her advisor. In these instances, the
Committee will also provide the Candidate with instructions and a timeline
for these revisions. A degree is granted only at such time as revisions have
been completed and two copies of the thesis have been issued to the College
library. A Candidate must be current in payments to the College in order to
be eligible to receive the degree.
Should the Committee deem that the Candidate has not substantially fulfilled
all thesis requirements its members will convey what actions the Candidate
must take to correct any deficiencies and present the thesis again at a
subsequent retreat.
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(SAMPLE SIGNATURE PAGE)

ACCEPTED IN PARTIAL FULFILLMENT OF THE REQUIREMENTS FOR THE
DEGREE OF MASTER OF FINE ARTS AT MAINE MEDIA COLLEGE

_______________________________________
(First reader, Thesis Mentor)

(Date)

_______________________________________
(Second reader, Faculty Advisor)

(Date)

_______________________________________
(Third reader, MFA Chair)

(Date)
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(SAMPLE TITLE PAGE)

MAINE MEDIA COLLEGE

(TITLE OF THESIS)

A THESIS SUBMITTED TO THE FACULTY OF MAINE MEDIA COLLEGE IN
PARTIAL FULFILLMENT OF THE REQUIREMENTS FOR THE DEGREE OF
MASTER OF FINE ART

BY
__________________________________ (CANDIDATE’S NAME)
__________________________________ (CANDIDATE’S SIGNATURE)
ROCKPORT, MAINE (MONTH, YEAR)
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General School Policies
An MFA Candidate in residence in Rockport is also bound by policies and
procedures in the Student Handbook. A copy of which may be obtained in
the Registrar’s Office, or on-line.
Academic Freedom
Maine Media Workshops + College protects the rights of faculty members
and students to freely seek, explore and express information, opinions and
ideas without restriction or interference. Faculty members are free to express
their own opinions in the classroom, however, they should be cautious about
discussing controversial issues unrelated to the subject matter. College and
university teachers are citizens, members of a learned profession, and
officers of an educational institution. When they speak or write as citizens,
they should be free from institutional censorship or discipline, but their
special position in the community imposes special obligations. As scholars
and educational officers, they should remember that the public may judge
their profession and their institution by their utterances. Hence they should
at all times be accurate, should exercise appropriate restraint, should show
respect for the opinions of others, and should make every effort to indicate
that they are not speaking for the institution.
Prohibition of Harassment and Intimidation
It is organization policy to maintain a work environment free from all forms
of harassment and intimidation. Harassment is prohibited in connection with
any employee activity including, but not limited to, relations with other
employees, prospective employees, members, vendors, or students. Any
allegation of harassment is investigated.
Harassment includes any repeated unwelcome or unwanted verbal or
physical conduct based on race, color, sex, sexual orientation, age, religion,
national origin, ancestry, physical or mental disability, veteran or marital
status or any legally protected status, that creates a hostile, offensive or
intimidating work environment, or that substantially interferes with an
employee’s work environment.
Additionally, harassment based on sex includes attempts to control,
influence, or affect the career, compensation or job of an individual in
exchange for sexual favors or the creation of an intimidating, hostile or
offensive environment based on unsolicited and unwelcome sexual overtures
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or conduct, either verbal or physical.
Sexual harassment is illegal. It is defined as “unwelcome sexual advances,
requests for sexual favors, and other verbal or physical conduct of a sexual
nature when:
• Submission to such conduct is made either explicitly or implicitly a
term or condition of an individual’s employment;
• Submission to or rejection of such conduct by an individual is used as
the basis for employment decisions affecting such individual;
• Such conduct has the purpose and effect of substantially interfering
with an individual’s work performance or creating an intimidating,
hostile, or offensive working environment.”
Procedure
It is a student’s responsibility to speak with a faculty member or the
Executive Director at once if s/he believes s/he is being subjected to
harassment. A student who believes s/he is being harassed by a faculty
member, employee, other student or vendor should promptly take the
following actions:
1. Confront the harasser and ask him or her to stop. If a student feels
uncomfortable with confronting the harasser as outlined here, skip to
Step 2.
2. Document your complaint. Keep a log detailing the incident/s, what
was said or done, who might have witnessed it and the date. Keep any
related letters or memos.
3. Immediately contact your supervisor or the College President.
4. All complaints are handled in a timely manner. Information
concerning your complaint is given on a need-to-know basis only.
Management personnel needed for participation in the investigation,
the alleged harasser, and possible witnesses may be contacted and
thereby learn of the complaint. A student should not discuss the
complaint or the resulting investigation, except for discussions
necessary to conduct the investigation and make a decision. The
purpose of this provision is to encourage the filing of valid complaints
by protecting the privacy of a complaining student to the extent
possible, as well as to protect the reputation of any individual who
wrongfully might be charged with harassment.
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5. The College President’s designee investigates complaints promptly.
If valid, s/he determines remedies to be given and the sanctions to be
imposed.
6. A complaining student and alleged harasser have the right to appeal
the determination by writing a memo or letter delivered to the College
President within 10 working days of the determination.
No retaliatory measures taken against any student who makes a report of
harassment are permitted. Any person found to have retaliated against
another individual for reporting harassment is subject to disciplinary action,
up to and including expulsion. If you feel your complaint has not been
appropriately handled by the organization, you may contact the:
MAINE HUMAN RIGHTS COMMISSION
51 STATE HOUSE STATION
AUGUSTA, ME 04333-0051
PHONE: 207-624-6050TTY: 1-888-577-6690FAX: 207-624-6063

Student Grievance
The primary objective of the grievance procedure is to ensure that student
concerns are promptly addressed, and that resolutions are reached in a fair
and just manner. MFA students at Maine Media Workshops + College may
file a grievance through this procedure.
A grievance is defined as dissatisfaction occurring when a student believes
that any decision, act, or condition affecting him or her is illegal, unjust, or
creates unnecessary hardship. Such grievances may concern, but are not
limited to, the following: academic problems; wrongful assessment of fees;
records and registration errors; and discrimination because of race, national
origin, sex, marital status, religion, age, or disability. Complaints covered by
policies already in place (i.e., Prohibition of Harassment and Intimidation,
Drug Free Campus, Smoking, Alcohol on Campus, Plagiarism, Withdrawal
from Program Refund Policies, etc.) are excluded from this policy.
Prior to invoking the procedures described below, the student is strongly
encouraged to discuss his or her grievance with the person(s) alleged to have
caused the grievance. The discussion should be held as soon as the student
first becomes aware of the act or condition that is the basis of the grievance.
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Regarding an academic concern, if a student elects to bypass the above or is
dissatisfied with the response, the student is encouraged to seek counsel
from the MFA Chair. If the student is still dissatisfied he/she may present
the grievance in writing to the Academic Standards Committee via the Vice
President of Academic Affairs. A hearing of the grievance before the
Academic Standards Committee will be scheduled within 10 days of receipt
of the written grievance should it be required to resolve the grievance. The
Committee will respond to the student in writing within one week from the
date of the hearing.
If the grievance is non-academic in nature (i.e., disciplinary, financial aid,
records) the student is encouraged to seek counsel from the MFA Chair. If
the student is still dissatisfied he/she may present the grievance in writing to
the MFA Steering Committee via the Vice President of Academic Affairs.
A hearing of the grievance before the MFA Steering Committee will be
scheduled within 10 days of receipt of the written grievance should it be
required to resolve the grievance. The Committee will respond to the student
in writing within one week from the date of the hearing.
A grievance against the MFA Chair or the Vice President should be
submitted to the President of the College.
Regardless of the situation, no member of the College community may
harass or retaliate against a student who has filed a grievance under the
College grievance procedure.
Drug Free Campus
In order to provide for the health and safety of its students, the organization
promotes an environment that is free of illegal drugs. Maine Media College
does not tolerate nor condone the unlawful manufacture, presence,
possession, sale, intent to sell, purchase, intent to purchase, or use of any
controlled substance on organization premises. Should a student engage in
such activity while on campus or while on organization property,
disciplinary action follows.
Maine Media College may, solely at its discretion:
• Require a student to receive counseling or rehabilitation services or	
  
• Dismiss	
  a	
  student	
  from	
  Maine	
  Media	
  College	
  
If a student receives counseling or rehabilitation services, periodic reports of
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his/her continuing participation may be required. A student must agree to
abide by the provisions of this policy to remain in good standing.
Should a student be convicted of a violation of a criminal drug statue based
on activities occurring while on campus or while on organization premises,
he/she further agrees to notify administration. The notification, made in
writing and signed by a student, must be made within five calendar days
following the conviction.
Smoking
Effective June 1, 2015 MMW + C will be a smoke—free campus.
Alcohol on Campus
In order to provide for the health and safety of its students, the organization
expects students, staff, and faculty to:
• Avoid substance abuse and refuse to tolerate substance abuse and
abusive behavior in others
• Be mindful of remarks that might promote an atmosphere of substance
abuse
• Support the goal of providing a civil environment on campus
Alcohol, when offered, is provided and should be consumed in moderation.
Only alcohol provided through the school may be consumed on campus and
must be consumed only where permitted.
A Student under the age of 21 found in possession of or consuming alcohol
is immediately dismissed. A Student found supplying alcohol to anyone
under the age of 21 the student with be immediately dismissed. The
authorities may be called for legal action. The Federal and Maine State legal
age to consume or possess alcohol is 21 years of age. For information on
Maine Liquor Laws, you can visit the Department of Public Safety website:
http://www.state.me.us/dps/bhs/melllaws.htm.
Plagiarism
The use of the intellectual property of others without attribution is
considered a serious academic offense and is not tolerated. If there is ever a
doubt as to when and how to cite materials, the student should talk to the
Project Mentor before submitting the work. It is up to the MFA Committee
to determine if infractions were inadvertent or intentional. Intentional or
repeated offenses are reported to the Academic Standards Committee. A
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second report to the Academic Standards Committee results in the student
being asked to leave the college.
Copyright and Fair Use
Under the U.S. Code, Title 17, the making of photocopies or other
reproduction of copyrighted materials is controlled. Under certain
conditions the law provides for photocopying or reproductions if the copy is
not to be “used for any purpose other than private study, scholarship, or
research.” This is termed “fair use.” If for any reason the person receiving a
photocopy or reproduction later uses that copy for purposes other than “fair
use”, that person may be held liable for copyright infringement.
These guidelines, excerpted from The New Copyright Law: Questions and
Answers Teachers and Librarians ask (National Education Association:
Washington, D.C.) are provided as a general introduction to the copyright
law as it pertains to classroom use of photocopies made from books and
articles.
Single Copying for Students
A single copy of any of the following, by or for a student, at his/her
individual request for his/her scholarly research or use for a class:
• A Chapter from a book; or an article from a periodical or newspaper;
or a short story, short essay, or short poem, whether or not from a
collective work.	
  
• A chart, graph, diagram, drawing, cartoon, or picture from a book,
periodical, or newspaper.	
  
• Multiple copies for classroom use: Multiple copies (not to exceed in
any event more than one copy per pupil in a course) may be made by
or for the student’s use in a class for a discussion, provided that: the
copying meets the tests of brevity and spontaneity defined below; and
meets the cumulative effect test as defined below; and each copy
includes a notice of copyright.	
  
Brevity
• Poetry:	
  A	
  complete	
  poem	
  if	
  less	
  that	
  250	
  words	
  and	
  if	
  printed	
  on	
  
not	
  more	
  than	
  two	
  pages,	
  or	
  from	
  a	
  longer	
  poem,	
  an	
  excerpt	
  of	
  not	
  
more	
  than	
  250	
  words.	
  
• Prose: Either a complete article, story or essay of less that 2,500
words, or an excerpt from any prose work of not more than 1,000
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words or ten percent of the work, whichever is less, but in any event a
minimum of 500 words. Each of these numerical limits may be
expanded to permit the completion of an unfinished line of a poem or
of an unfinished prose paragraph.	
  
• Illustration: One chart, graph, diagram, drawing, cartoon, or picture
per book or per periodical issue.	
  
Special works
Certain works in poetry, prose or in “poetic prose” which often combine
language with illustrations and which are intended sometimes for children
and at other times for a more general audience fall short of 2,500 words in
their entirety. Such “special works” may not be reproduced in their entirety;
however, an excerpt comprising not more than two of the published pages of
such special work and containing not more than ten per cent of the words
found in the text thereof, may be reproduced.
Spontaneity
The copying is at the instance and inspiration of the individual teacher, and
the inspiration and decision to use the work and the moment of its use for
maximum teaching effectiveness are so close in time that it would be
unreasonable to expect a timely reply to a request for permission from the
copyright holder.
Cumulative Effect
The copying of the material is for only one course in the school in which the
copies are made.
Not more than one short poem, article, story, essay, or two excerpts may be
copied from neither the same author nor more than three from the same
collective work or periodical volume during one class term.
There shall not be more than nine instances of such multiple copying for one
course during one class term.
The limitations shall not apply to current news periodicals and newspapers
and current news sections of other periodicals.
Intellectual Property Ownership Policy and Agreement
In consideration of the privilege of participating as a student/ Candidate at
the Maine Media College, the Student/ Candidate agrees as follows:
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The Student/ Candidate retains rights of ownership, including copyright, to
all works he/she produces while enrolled in any program at Maine Media
College (the “Work”).* The Student/Candidate bears full responsibility for:
(1) obtaining any permissions and clearances necessary to the production,
presentation and distribution of their works; (2) ensuring that works they
create do not violate the copyrights or civil rights of others; (3) ensuring that
the content of their works is not libelous, obscene, or in violation of any
other laws or statutes; and (4) complying with this Agreement. The Student/
Candidate agrees to defend, indemnify and hold harmless the Maine Media
College and its agents and employees against claims made against them with
regard to the foregoing undertakings and responsibilities.
The Student/ Candidate grants to the College perpetual non-exclusive
license, free of royalty or other payments or fees, to reproduce and distribute
works for educational, advertising or administrative purposes. These
reproductions remain the sole property of the College.
Additionally, the Student/ Candidate agrees to follow the practices described
below.
Attribution practices:
1. Maine Media College is to receive a single card credit at the beginning of
each student film or video. The name of the student and the College should
appear together at the end of the project. Sample: (c) 2009 Filmmaker's
Name/Maine Media College. There may be instances in which the Vice
President of Academic Affairs or College President requests that the College
name not be included in the credits. This request will be honored.
2. The source of the material or script must be acknowledged with a single
card credit.
3. Single card credits must also be provided for the following positions
involved with the project: Producer, Director, Cinematographer, Editor,
Music Source, Faculty members and principle cast members.
4. Credits at the end of the film may include crew members and others who
work on or assisted in the production, such as locations, catering, equipment
suppliers, etc.
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Clearances, Permits and Release:
5. The Student/Candidate working in residence at the College and / or using
equipment owned by the College, and / or locations procured by, or with the
assistance of the College, and / or employing talent associated with the
College, agrees to not release, publish or distribute any Work until copies of
all permits, releases and clearances have been provided to the program
office.
6. The Student will retain a set of all permits, releases, and clearances.
Written permits and releases include: releases from all actors, extras and
fellow collaborators on the project; faculty members and advisors.
7. The Student agrees and warrants that he/she will assure that these
practices are followed by themselves, their agents and any other person or
organization that distributes or displays the Work in any medium, including
but not limited to posting on the Internet.
* Maine Media Workshops and/or Maine Media College may employ
students in such a capacity that would require them to produce creative
works. This policy does not govern specific works produced by students as a
part of their employment. In these instances, the rules regarding the
intellectual property rights of employees shall apply.
Administrative Probation
A Candidate placed on administrative probation is under a formal warning
that his/ her conduct is being considered closely by the MFA Steering
Committee. A Candidate receives written notification.
Administrative Dismissal
A Candidate may be dismissed from the school for administrative reasons
following a hearing before the Academic Standards Committee. A Candidate
dismissed from Maine Media College, for any reason, does not receive a
refund.
Reasons for administrative probation or dismissal include but are not limited
to the following: Repeated plagiarism; Violence; Theft from a fellow student
or the school; Use of illegal substances on campus; Sexual harassment;
Violation of general campus policy; Unauthorized use of Maine Media
College facilities and space; Non-payment of tuition or other fees.
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Dismissal on the basis of theft, violence, or the use of illegal substances does
not require previous warnings or probation periods.
Fire
In case of fire, a student should utilize the fire alarms located in all buildings
and residences, evacuate the buildings and congregate in the following
places:
New Imaging Center, Homestead Residence
Haas Building
Photo Labs, Film office, Film Sound Stage
Marshall House
parking area
Campus Residence
area
Windjammer Residence
parking area

Staff parking area
Student parking area
Student parking area
Marshall House
Campus Residence parking
Windjammer Front

Campus Walkways
Walkways are to be kept clear of skateboards, bicycles, or other items or
activities that prevent pedestrian use. A student is asked to keep Frisbees
and other throwing games in appropriate places away from campus
buildings, cars and walkways.
Weapons and Firearms
Possession of weapons including, but not limited to firearms, presents the
possibility of danger on campus. The possession of weapons is proper cause
for disciplinary action up to and including dismissal. Weapons and or
firearms are not allowed on organization property at any time.
A student may not carry firearms while on campus or have firearms in
his/her personal vehicle when parked on Maine Media College property.
Emergencies
Should there be an emergency, such as a fire or medical situation; the proper
authorities should be notified immediately by dialing 911. Phone numbers of
the police, fire department, the local ambulance service and emergency room
at the local hospital are posted adjacent to every phone on Campus. Any
emergency or on-campus accident should be reported to a College
administrator as soon as time permits. The Emergency after hours phone
number is 207.691.4258.
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Computer Software Duplication
A copyright holder retains certain exclusive rights, including the right to
make and distribute copies. The copyright law states that it is illegal to
make or distribute copies of copyrighted material without authorization. The
only exception is the user’s right to make a backup copy for archival
purposes if not already provided by the manufacturer. The organization
prohibits the illegal duplication of software.
The organization licenses the use of computer software from a variety of
outside companies. The organization does not own this software or its
related documentation and, unless authorized by the software manufacturer,
does not have the right to reproduce it. Students may use the software only
in accordance with the related license agreement, and on dedicated
organization computers. Students learning of any misuse of software or
related documentation within the organization are to notify the Executive
Director or Director of Education.
According to U.S. Copyright Law, unauthorized duplication of software can
be subject to civil damages and criminal penalties.
Communication with News Organizations
The President and Director of Marketing are the only individuals responsible
for communications with news organizations and are the only individuals
authorized to represent the organizations positions, policies and information
about staff, faculty, students, or campus events.
Students that may need to have a press release done, or may have an idea for
a press release should direct them through the marketing department.
The Library
The Maine Media College Library is located in the Haas Building. There are
standard reference works, both specialized and general, as well as
periodicals, CDs, videos, DVDs, and audio tapes on a variety of subjects.
Books and other materials on the work of past and contemporary
imagemakers are represented.
Most of the library materials are for research use only, and are noncirculating. However, videotapes and selected text books and other course
materials are available for loan. The loan period is one week. Special
arrangements may be made for faculty members and graduate students to use
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materials for longer periods. All patrons must sign out materials with the
business office, leaving name, contact information, and, in the case of video
tapes, a major credit card.
MMC students may procure library cards from the Rockport Public Library
by presenting their student identification cards. Through the Rockport
Public Library, students have access to participate in inter-library loan
services. MMC students also have access to University of Maine libraries
with a valid MMC identification card.
Non-resident students are required to establish relationships with their local
research libraries, most of which convey privileges to students with a valid
college identification card. In the event that a local library is resistant to
extend privileges to a MMC student, MMC staff will attempt to broker
access.
MFA Program Staff
Administrative
President
Meg Weston
Vice President of Academic Affairs Elizabeth Greenberg
Registrar
Kerry Curren
MFA Committee
Charles Altschul (Advisor)
Wayne Beach
Charlotte Dixon (Advisor)
Mimi Edmunds
Scott Fuller (Steering Committee)
Elizabeth Greenberg (Advisor, Steering Committee)
Howard Greenberg, Chair (Advisor, Steering Committee)
Cig Harvey
Jan Rosenbaum
Meg Weston (Advisor, Steering Committee)

37

Maine Media College Evaluation Rubric
Copyright © MMC Rockport, Maine 2015

Student
Project
Mentor
Date

1. Time on Task:
The candidate must spend a minimum of 45 hours on task, including mentoring, to
receive one graduate credit. Time exclusions include: project planning in
conjunction with advising, Retreat reviews, and pre-registration discussions
regarding project proposals.

45 hrs per credit

Incomplete
Product and process
do not reflect required
hours on task.

Satisfactory
Effort exhibited
coincides with
required hours on task.

Excellent
Overall demonstration
of above standard
effort on task.

2. Growth in individual art practice:
The Committee evaluates the project under consideration for evidence of a
Candidate’s progress in refining craft and other elements of facture specifically
related to the their art forms. This is an assessment of progress as it relates to work
a Candidate has previously submitted for critique. This element of evaluation is
reviewed with regard to the following dimensions:

a. Self-reliance and
confidence within
the creative process

Dissatisfactory
A lack of selfdirection within the
creative process; dependence on feedback
to define vision.

Satisfactory
Work reflects the
development of a selfsustaining process;
ability to evaluate relevant feedback.

Exemplary
Consistent and
respectful pursuit of
an independent vision;
sage use of feedback
to complement work.
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b. Skills and
techniques

Dissatisfactory
Skills in chosen media
insufficient to support
the development of
creative vision.

Satisfactory
Fluent in chosen
media; applies skills to
support concepts and
intentions.

Excellent
Innovative and
adaptive applications
of chosen media to
support artistic
direction.

c. Professional and
creative goals

Dissatisfactory
Lack of direction and
awareness of goals
and outcomes of work.

Satisfactory
Purposeful direction in
development and
pursuit of goals.

Exemplary
Superior awareness of
goals for professional
and creative pursuit.

3. Development of Creative Vision:
Whether the project under consideration is of a studio or an academic nature, the
Committee requires that it contribute to the overall artistic maturation of the
Candidate. Therefore, The project must be deemed not only relevant in this regard
but is of a quality exemplary of graduate-level work. This element of evaluation is
reviewed with regard to following dimensions:

a. Problem finding
and solving

Dissatisfactory
Inadequate awareness
of challenges within
work; lack of resolve
in problem solving;
trepidation toward
change.

Satisfactory
Embraces new ideas,
intelligently addresses
problems and
approaches challenges
or risks as elements in
the development of a
personal voice and
vision.

Exemplary
Seeks out challenges
and risks in furthering
artistic vision;
creatively solves
challenges within
work.
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b. Engagement with
new technologies

Dissatisfactory
Lack of curiosity for
new forms of potential
importance to a
candidate’s work.

Satisfactory
Overall awareness of
new forms and
willingness to
investigate integrating
new technologies.

Exemplary
Adaptation of new
forms and
technologies as a
complement to artistic
vision.

c. Consistency and
focus

Dissatisfactory
A lack of coherence of
effort toward
advancement of the
work or project.

Satisfactory
Work adequately
integrates with and
advances creative
vision

Exemplary
Steadily advancing
progress in expanding
a coherent artistic
vision.

4. Capacity for self-evaluation, critical thought and discourse:
The committee makes judgment regarding the development of skills of critical
reflection based on a Candidate’s participation in critiques of work, reviews of
academic papers, and the appraisals of project self-evaluations. This element of
evaluation is reviewed with regard to the following dimensions:

a. Intentions,
concepts, syntax

b. Historical, social
and cultural context

Dissatisfactory
A lack of written or
oral fluency regarding
intentions, concepts,
and syntax of work.

Satisfactory
Developing fluency in
written and verbal responses to the product
and process of work.

Exemplary
Fluency in medium
and confident
articulation of creative
vision.

Dissatisfactory
Inadequate awareness
of historical, social
and cultural context;
inability to
contextualize work.

Satisfactory
Ability to situate
personal vision and
locate influences
within an historical,
social and cultural
context.

Exemplary
Use of historical,
social and cultural
contexts as on-going
reference points and
frames for creative
vision.
40

c. Relationship to
Art History and
other disciplines
relevant to the
chosen medium

Dissatisfactory
Inadequate knowledge
of fields related to
chosen medium hinder
making relevant
connections to work;
oral and written
abilities lack
confidence and
fluency.

Satisfactory
Demonstrate oral and
written abilities in the
discussion of the
history of art,
humanities and other
disciplines as relevant
to visual culture;
establish relationships
to their chosen
practice.

Exemplary
Make insightful
connections with work
in other disciplines to
deepen and advance
the development of
creative vision.
Superior written and
oral delivery of ideas.
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Letter to Project Mentors
Dear Project Mentor:
Thank you for agreeing to serve as a mentor for a student enrolled in our MFA
program. Your efforts are invaluable to all of us at Maine Media College. We
prefer to allow the relationship between mentor and student to develop with as
little administrative imposition as is prudent. This approach has worked well.
Historically speaking, the benefits to our students generally exceed those that
could be expected were a rigid structure of guidance imposed without regard for
the relational dynamics involved with mentored learning.
Students must present work to the MFA Committee for critique in order to receive
graduate credit. The Committee votes on this matter at the end of each retreat.
Mentors may recommend that credit be granted or denied, and the Committee
considers mentors’ evaluations in arriving at its decisions. In an effort to apprise
you of the criteria that the Committee uses in evaluating student work, I am
attaching a copy of our evaluation rubric to this letter. It may be helpful to you in
working with the student and as you write midterm and final evaluations.
We observe federally accepted guidelines for credit hours. As you will note in the
rubric, the time on task required to earn one credit is 45 hours. Given the length of
our semesters, students should expect to spend at minimum fourteen hours per
week on the typical 6-credit creative project. This includes the time spent in
discussion with the mentor. As a general guideline I recommend that mentors plan
to engage with students every two weeks. It is expected that project mentors
confer with students at minimum ten hours over the course of the semester.
Lastly, as you will note, some of the evaluation criteria involve a perspective on
students’ work as it has developed over time. It may behoove you and your student
to discuss their previous work to acquire this perspective, if you have not worked
with them in the past.
Again, thank you for your efforts. They are greatly appreciated. If you have any
questions about the rubric, or believe you would like some further assistance in
working with a student, please do not hesitate to contact the student’s advisor. If
you prefer, you may certainly contact me directly.
Sincerely yours,
Howard Greenberg, Chair
Maine Media College MFA
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Additional Procedures for Mentored Projects
Guidelines for Studio Projects
In preparing for critiques of their creative work, Candidates should carefully
consider the elements of evaluation set forth in the rubric. While it is not
imperative that work presented for critique be in a final form for exhibition,
e.g., photographic prints need not be matted and framed, the work should be
finished to the extent that no aspect of the presentation would call into
question Candidates’ craft. Candidates should also determine in advance
how their work would best be displayed at critiques. Program administrators
will make every effort possible to accommodate Candidates’ requests in this
regard provided that they are made well enough in advance of the retreat.
Candidates presenting screenplays or treatments should likewise consider
how these would best be received and make arrangements accordingly with
program administrators. Copies of screenplays and treatments must be sent
to the program office no later than two weeks prior to the start of the retreat
at which they will be critiqued. Candidates should bear in mind, however,
that faculty may have many documents to read and so it may behoove
Candidates to forward their screenplays at the earliest date possible. A
“White Paper” regarding screenplays and treatments is attached.
Guidelines for Academic Projects
Academic papers meriting three credits must reflect substantial efforts in
both research and writing. Candidates’ compositions should be of a superior
quality commensurate with that of any other graduate-level program and all
submissions are to include proper standardized footnoting as warranted.
Research bibliographies should include a minimum of ten books or scholarly
articles. Papers should be approximately eighteen pages in length
(minimum, double-spaced, 12-point text, excluding illustrations). All papers
should include a reflective component addressing the impact of the research
and writing on Candidates’ creative work. While appropriate topics are
many, students, mentors, and advisors ought to bear in mind, when selecting
topics for research, the College’s requirements that all Candidates be able to
place themselves within historical and ideological contexts by the time of
graduation from the MFA program.
Objectives
In completing academic projects MFA students are to:
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Demonstrate the ability to research and analyze subject matter relevant to
their creative work.
Articulate this research and analysis in ways that make evident the
significance of such connections.
Reflect a deepening understanding of their work as a result of the academic
study.
Demonstration of knowledge in the area of study is necessary, but is not
sufficient to gain credit for an academic project. Knowledge must always be
applied to one or more of the critical ideas listed below. It is expected that
the student will apply knowledge to develop understanding of their working
process, their understanding of historical or other contexts, and their
capacity for effective self-critique.
Working Process – methods, practices, approaches, techniques
Context – frameworks within and perspectives from which creative work
may be considered (other than those related to working process), application
of critical ideas to one's own work
Self-critique - synthesis of ideas as applied to creative work, progress toward
artistic self- sufficiency
The scope and direction of an academic project is determined through an
initial conversation between a student and advisor, as modified by the
student and mentor, and as agreed to by the student, advisor, and MFA
Chair.
Requirements
Copies of all papers to be presented for credit must be sent to the program
office at least two weeks prior to the start of a retreat. Candidates must
submit to the program office, abstracts of papers, approximately one page in
length, at least two weeks prior to the start of the retreat at which these
papers are to be presented.
Request
Program administrators request that copies of bibliographies be provided to
the library upon completion of projects and awarding of credit as these
bibliographies may be of interest to other Candidates researching similar
topics.
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Recommendations
The following timeline recommendations are offered as guidance, to keep
Candidates on track and on schedule:
30 days (one month) from start of term – anticipated bibliographies and
other research needs provided to mentors and advisors;
60 days (two months) from start of term - annotated bibliographies (a
paragraph or two
summarizing each book or article) provided to the
mentors;
90 days (three months) from start of term - outlines to be provided to
mentors;
120 days (four months) from start of term - rough draft of paper provided to
mentors;
140 days (four months, three weeks) from start of term - final draft provided
to mentors;
160 days (approximately three weeks prior to retreat) from start of term final papers
including all revisions provided to mentors
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